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	Leader Position Description
President-Elect



	Position Summary
	


Assist the President in overseeing all the activities of the chapter.  In the absence of the President, perform all the Presidential responsibilities.
	Responsible To
	


The Chapter President
The members of the chapter

	Responsibilities
	


· Perform all special projects as assigned by the President
· Upon request, assist all officers in performing their responsibilities

· Attend (and preside over, if necessary) all monthly membership and Board of Directors meetings.

· Serve as Chair of the Bylaws and Nominating Committees.

· As Chair of Bylaws Committee, review bylaws and recommend any needed changes to Board of Directors for a vote and chapter approval.

· As Chair of Nominating Committee, develop a slate of qualified candidates for open Board of Directors positions in accordance with the bylaws.  Communicate the open positions to the membership for a vote.

· Act as SHRM Foundation Liaison, coordinating Foundation fundraising campaigns at the local chapter level and educating chapter members regarding the role of the SHRM Foundation in the mission of the chapter.

· Coordinate chapter community service activities, such as food and clothing drives, 50/50 drawings, etc.

· Participate in the development and implementation of short-term and long-term strategy planning for the chapter.

· Represent the chapter in the Human Resources Community.

	Resources
	


http://www.shrm.org/Communities/VolunteerResources/ResourcesforChapters/Pages/CHAPRadmin.aspx
http://www.shrm.org/Communities/VolunteerResources/Pages/clas.aspx#found
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